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AUDIO / VISUAL MINISTRY SUPPORT 
                   REQUEST FORM
Contact Information
(Request form must  be received 2 weeks prior to event)   
Event Location:
What type of support is needed?  Please check all that apply.
Special Equipment:
- Additional Instructions on next page -
For A/V 
Committee 
Use:
Fax to (703) 378-9665
INSTRUCTIONS
1.     This from must be completed and submitted to either Trustee Mandel Dudley or Bro. Brian Ellis, two 
         weeks prior to your event.  Please be aware that all events at the church must receive prior approval
         from the Pastor.
2.     Be as specific as possible in explaining your needs in each area you have checked.  This will help to 
        determine how and if we can meet your needs as requested.
3.     Please provide any additional instructions that will help us to support your event (i.e. setup, hand 
         microphones needed, assistance at any rehearsals, songs to be played from CD or tapes, etc.
4.     The A/V Ministry Representative will contact the requesting person within three days of receiving 
         the completed request form.
5.     On the day of your event, or before, please provide the A/V team supporting your event, a copy 
         of the program / agenda / order of service or any additional instructions.
Audio Visual Ministry
 Mission Statement
 
Our mission is to provide audio visual services that support worship services, ministries, 
auxiliaries and the programs of the church, for the edification of the body of Christ and 
the spreading of the gospel.
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